[Current Date]

[Name

Address Line 1

Address Line 2

City ST Zip]

Dear [Name]
I am a member of the Willamette Valley Concert Band, formerly the Linn Benton Concert Band. We are a band made up of adult musicians from throughout the Willamette Valley, thus the name, and our director is Dr. Richard Sorenson, Professor Emeritus from Western Oregon University. 
I am writing to ask you if you would be willing to support our community concert band by sponsoring or co-sponsoring our upcoming concert on Memorial Day through a donation.  The concert is May 26, 2008 at 7:00 p.m. at the LaSells Stewart Center on the Oregon State University campus. 

My understanding from our director is that the concert will cost approximately $1,500. We are planning to cover the expense of the concert with sponsorships as the concert is a fundraiser to provide student scholarships to band camps.   Our efforts to donate proceeds from this concert would be aided tremendously if we had the support of someone like yourself [or your company, xxxx].

The theme of our concert this year is Patriotic Pops and we will feature the bell choirs of Memorial Middle School in Albany, as well as soloists from the greater Albany/Corvallis area. Proceeds from the concert will benefit the “Musical Youth of the Valley” with money going to music scholarships for music camps including but not limited to Northwest Band Camp of Corvallis and the Western Oregon University Jazz Camp. 

Please consider sponsoring our Memorial Day concert. With a sponsorship we would recognize you at the concert in our playbill.

Thank you for considering my request of a sponsorship of the concert.

Sincerely,

[Your name], [your instrument]

Willamette Valley Concert Band

